Lesson Plan: Create a New Cost List in Conservation Desktop

Requirements: The user is logged in to the Conservation Desktop training site and has completed
the previous lesson plans.

Rationale: Cost Lists can be created in CD to be used for non-ProTracts agreements. Practice
components can be created, edited or imported into the cost list.

Roles that can perform lesson plan: CD-FA State Business Tools Coordinator/State Programs or CD-TA
State Business Tools Coordinator/Toolkit State Role Grantor. Designated Conservationist can create a
Service Center cost list.

Objectives: At the end of this lesson, you will be able to:

e |Import a cost list
e Add practices to a cost list

1. Select Data Configuration located in the user’s profile on the CD Toolbar.

a Q 9 6

liemt Search Help | HH

.:,, Preferences
w» Data configuration
(i) About cD

E): Log off

2. Select Add New.

3. Inthe New Cost List menu, select the Program (ACEP-WRE), State, and Statewide, Fiscal Year(s),
and select Save and Add Components.

New Cost List
* Program: ACEP-WRE v
* State: Kansas v
. . . P .
* Service Centers: Statewide Fiscal Years: Selected Service Centers:
[ Abilene 02022 o
[JAlma 2021
_ Selected Fiscal Years:
[J Altamont [J2020 _
) Anthony 02019
[J Ashland [J2018
[ Atwood 02017
[ Belleville [J2016
[ Beloit 2015
(JBurlington 2014
- -

APPLY
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4. Verify the Cost List Details are displaying the selected State, Program, Service Centers, FY, default

cost list name (State, FY, Program, Number) and status is Draft.

ost List Detailg

* = required field
*Name: KS-2021-ACEP-WRE-1 Start Date: B Status: Draft
* Program: ACEP-WRE v End Date: =] Type: CD
State: Kansas
v Service Centers & Fiscal Years
* Service Centers: Statewide *Fiscal Years: Selected Service Centers:
. _ 2 Service Centers As Of Last Save:
Abilene 02022 Statewide
Alma 2021 To Be Added Service Centers:
Altamont (12020 To Be Removed Service Centers:
Anthony 02019
h 2018 Selected Fiscal Years:
Ashland Fiscal Years As Of Last Save:
Atwood 12017 2021
To Be Added Fiscal Years:
Belleville 02016 -
§ To Be Removed Fiscal Years:
Beloit 02015 -
Burlington 2014

APPLY

5. Change the cost list name to include state abbreviation, fiscal year, and program code.

*Name: Ks-2021-ACEP-WRH

6. Set the Start Date for beginning of the fiscal year, October 1, 2020., and select
Start Date: | 10/1/2020

End Date: Oct 2020

Sun Mon Tue Wed Thu Fri Sat

1M1 12 13 14 15 16 17 |
8 19 20 21 22 23 24
25 26 27 28 29 30 31 M

N Today * Close

7. Select B import

Components
o Note: only components of the same practice can be edited together.

Components (0) Legend i Show [JAdd new B import [§Export Custom Units Manager

[ T PracticeCode ¥  Practice Name T  Component T Unit Type T  Unit Cost T  CostType

No records to view

CANCEL SAVE
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8. Browse, select the ACEP-WRE Cost List

created for FY 2021 and select Open.

- HestherHinson ,

(& Choose File to Upload

4 <« Documents » CDSI » Scriptsfor Release 23
Organize v New folder

= Documents # *  Name .

6 Pictures 4 7 3EFBOFSTtmp

Burleson Home % OSEAZ9BE.tmp
Relocation 334E28C5 tmp
Seripts for Relea:
Scripts for Relea:
ay
= This PC ] CTFB6SCltmp
M 3D Objects 5
B Desktop 2 CD Release 2.3 - ID 48 Develop Manage ...
Documents @) CD Release 2.3 - ID 4.9 Develop Conserva...
% Downloads ﬂ_— Contract Items Test Scripts 2.3
) CTAGEN Cost List
b Music -
@7 EQIP FY 19 PS - Amendment 1
W) Pictures 7] Exported West VirginiafQIP
B videos 8 lowa CRP
5 05(C) ) Miccre

s WVMO2 (\WUSDs @] Rank Application and Reallocate Funds

") Review Obligation
p=

Date modified

Type

TMP File
TMP File
TMP File
TMP File
Microsoft Excel
Microsoft Excel
TMP File

Microsoft Word D...

Microsoft W
Microsoft Excel
Microsoft Excel
Microsoft Excel

Microsoft Excel

Microsoft Excel W
Microsoft Word D...

Microsoft PowerP

v O Search Scripts for Release

Size

File name:

v| Al Files (*.7)

x

23 P

Cancel

9. Verify components are imported. The blue folder icons indicate the components have imported
successfully but haven’t been saved.

‘9 280 component(s) successfully imported X ‘
Cost List Details Legend @ @
* =required field

* Name: | |A-2019-CRP-2 Start Date: = Status: Draft
*Program: Gpp End Date: = Type: CD
State: lowa

V' Service Centers & Fiscal Years

* = required field

Components

@ Notewonly components of the same practice can be edited together.

Components(280) Legend EJAdd New B import| Bexport 44 Page 1 of 3 »m
[m] T Practice Code T Program T Practice Name T Component Y Unit Type T Unit Cost T Cost Type T ShareRate v
a .] 148 CRP Windbreak/Shelterbelt Renovation g!?‘kﬂ Row Replacement, Bare-root Planting ft $0.04 PR 1
O 8 148 CRP Windbreak/Shelterbelt Renovation Removal and/or Thinning with Chain Saw  ft $0.06 PR 1

Early Si | Habitat Devels t/M:
O B 146 CRP maer"y‘ uccessional Habitat Development/Manage Mowing and Heavy Disking ac $22.58 PR 1
OB e . Emaer\n);successlena\ Habitat Development/Manage TR a ) = g
OB e ore Emaer\"y‘successlena\ Habitat Development/Manage Moving a $20.44 PR E
OB e . Early Successional Habitat Development/Manage Disking . (A - g

ment

10. To add a practice to a cost list, select Add New.
B3 Add New
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11. Select |- Practice, enter in a component name, verify unit type, enter dzyli 024l verify the Share Rate,
and select Apply.

Edit Component

Component:

Practice:

Unit Type:  Ac v

Unit Cost: $0.00

Cost Type: NG W

Share Rate: 0

* Non Cost Share

t 645 Upland Wildlife Habitat Management

G Refresh Unit Type

12. The practice codes were added to the cost list, changes will show up at the top of the list.

Components

o Note: only components of the same practice can be edited together.

Components (28) Legend

3]

0Oo00oog

“«

Practice Code

LTAPTS
645

B 657

B 657

t Show EJAdd New

Y Practice Name

Acquisition Process - Title Search

Upland wildlife Habitat Management

Wetland Restoration

Wetland Restoration

13. Scroll down and select SAVE.

Bimport [BExport Custom Units Manager

T Component

Title Search
Non Cost Share.
HU-CY Macro-Features

HU-Crush Tile/Fill Ditch

14. The blue folder icons will be removed.

Components

@ Note: only components of the same practice can be edited together

Components (28) Legend

m]
[m]
]
m]

T Practice Code

644
644

645

i show EJAdd New

T Practice Name

wetland wildlife Habitat Management

wetland wildlife Habitat Management

Upland wildlife Habitat Management

Bimport [B Export Custom Units Manager

T Component A

Cover
Habitat

Development of Deep Micro-Topographic
Features with Heavy Equipment

T Unit Type

No
Ac
cuvd
Cuyd

Unit Type

Ea

Ac

Ac

T Unit Cost

$500.00
$0.00
$1.92
$4.33

T Unit Cost
$20.00
$15.00

$84.95

15. Close the Cost List by selecting the X in the upper right-hand corner.

T CostType

¥ Cost Type

PR
PR

PR

16. Select X in the upper right-hand corner to close out of Data Configuration.

PR
NC
PR

PR

4 4 Page 1 of 2 »w
T Share Rate T

100

0

100

100

4 4 Page|1 of 2 »pM

T share Rate T

100
100

100

Note: Users can access a Cost list training was provided on September 19, 2019, as part of the CD/CART Pretraining
webinars, the recording is available on CD SharePoint at:
https://gcc02.safelinks.protection.outlook.com/?url=http://nrcs.adobeconnect.com/phu7md9isbb9/?
OWASP_CSRFTOKEN%3D4c8dald8df9ccOe30fef1d85fe7f7036e3275ebacbbd29c715e2dc6d2d3d3e58&data=02%
7¢01%7c¢%7c251b96177d97454b3b8d08d73d44b8d6%7ced5b36e701eedebc867ee03cfa0d4697%7c0%7c0%
7¢637045238153080697&sdata=ZUn1brUf7NyR1IMPMZgSI8dA4jlU7LovIrFATXmfI21U%3D&reserved=0.
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