[Insert Date]
VIA CERTIFIED MAIL: RETURN RECEIPT REQUESTED

«Decision_Maker_Common_Name»

«Decision_Maker_Information_Address_Line»
«Decision_Maker_Delivery_Address_Line»
«Decision_Maker_Address_City», «Address_State» «Address_ZIP_Code»
Re:  Conservation Stewardship Program (CSP) Application #: «Contract_Number», Eligibility Onsite Field Verification Results
Dear «Decision_Maker_Common_Name»:
The Natural Resources Conservation Service (NRCS) preapproved your application for the Conservation Stewardship Program, and our staff completed onsite field verification to confirm the accuracy of application information you submitted.  This onsite field verification is required prior to approval and contract obligation.  NRCS conducted a field verification of your agricultural operation on [insert day/month/year] (agricultural lands or nonindustrial private forestland).    

NRCS was unable to verify specific application information in the field.  NRCS provides the following reasons for this circumstance:

[Explain what could not be verified in the field. Be detailed and explicit, stating all facts as found during the field review .]
NRCS has determined that your application is ineligible.  NRCS changed your CSP application status because:

 FORMCHECKBOX 
 NRCS determined that supporting documentation was insufficient or unavailable (CSP rule: 7 CFR Section 1470.6(a)(5)).
 FORMCHECKBOX 
 NRCS determined that you intentionally provided inaccurate information (CSP rule: 7 CFR Section 1470.36(a)).
 FORMCHECKBOX 
 NRCS determined that based on the updated information gathered during the field review, the stewardship threshold is not met (CSP rule: 7 CFR Section 1470.3). 
This NRCS program decision is final upon receipt for this ranking period. You can improve the conservation performance levels by applying additional conservation on the land to increase your performance levels for future ranking periods. 
If you feel that this decision is incorrect, NRCS provides you with the following appeal rights in accordance with the NRCS Appeal Procedures located at 7 CFR Part 614..  Should you decide to request appeal or mediation, you must make the request in writing no later than 30 days from the date that you receive this notice.  
· Informal appeal to the State Conservationist in accordance with 7 CFR Section 614.9(a)(1)) at the following: 
[State Conservationist]
[Address]
[Address 2]
[City, State ZIP Code]
· You may also appeal this decision in accordance with 7 CFR Sections 614.9(a)(3) and 614.10 at the following:

 _____ County Farm Service Agency County Committee

[Address]
[Address 2]
[City, State ZIP Code]
· You may request mediation in accordance with 7 CFR Section 614.11 at the following:

[Organization]
[Mediator]
[Address]
[Address 2]
[City, State ZIP Code]
· You may directly appeal this decision to the National Appeals Division (NAD) in accordance with 7 CFR Section 614.9(a)(4). Please note that if you appeal to NAD and NAD makes a final determination on the issues, you may not go back to any other appeal or mediation option. 
[insert NAD grid per requirements]
You should include a copy of this decision notice with any request for appeal or mediation.  You must also provide a copy of any request for appeal or mediation to NRCS at the following address:

· USDA-NRCS

Attn: State Appeals Coordinator
[Address]

[Address 2]

[City, State ZIP Code]
Thank you for your interest in this program. If you have further questions in this matter please do not hesitate to call me at [ phone].  We look forward to assisting you the future.

Sincerely,

ContractSiteIDContactName 
ContractSiteIDContactTitle
cc: 
NRCS ASTC-Programs

CED, FSA



 11/21/2016

