«Decision_Maker_Common_Name»
«Decision_Maker_Information_Address_Line»
«Decision_Maker_Delivery_Address_Line»
«Decision_Maker_Address_City», «Address_State» «Address_Zip_Code»
Application #: «Contract_Number»
Dear «Decision_Maker_Common_Name»:

We are pleased to inform you that the Natural Resources Conservation Service (NRCS) has preapproved your application for participating in the Conservation Stewardship Program (CSP)  for an estimated [insert contract $ amount].  
This letter is not formal approval of your contract or renewal request. Please take time to review the contract appendix so you are aware of all contract requirements before proceeding. If you did not receive a contract appendix, please contact the NRCS field office. 
If you agree to all provisions of the contract appendix and wish to proceed in developing a stewardship plan and contract, please submit the following information to this office no later than 15 calendar days after you receive this letter:

· Intent to proceed with obligating funds so field verification can be scheduled.
· Designate a decisionmaker if two or more individuals are to be participants on the contract. This person receives general correspondence and serves as the point of contact for the local NRCS staff.

· Designate the share of contract payments each participant is requesting. The share distribution must match the way you represent your operation for other USDA programs. Additionally, all participants receiving a payment must have effective control of the land for the contract period, and demonstrate to the satisfaction of NRCS that they are an eligible producer and part of the daily management, administration, and performance of the operation and share in the risk. 
· Provide accurate direct-deposit information, including the bank routing number and account number for electronic deposit of conservation payments for each participant who receives a contract payment share. Either you or your financial institution should complete the enclosed form AD-1199A to provide the required information. 

If you do not provide this information or otherwise contact this office within 15 days, NRCS will remove your application from funding consideration during the current acceptance period.  Please contact the local NRCS office at (_____) _______________ to make arrangements to schedule the onsite field verification and complete development of your conservation stewardship plan and contract.

A field visit is required by policy to substantiate the conservation activity and production system information you provided when completing the conservation activity evaluation tool.  This process involves onsite field review of conservation practices and activities as well as review of farm records that support farm production systems.

Upon satisfactory completion of the onsite field verification, we will work with you to develop the conservation stewardship plan and related CSP contract documents.  After the planning and contract documents have been reviewed and signed, NRCS will approve and obligate funds for your contract. A final contract package will be provided for your records. NRCS will notify you of the contract approval date. 

Do not start any conservation activity before an authorized NRCS approving official signs your contract unless the State Conservationist approves a waiver. The waiver is not applicable to renewal applications. All activities planned to be implemented during the renewal contract must be scheduled to start after the initial contract expires.
CSP payments are limited by regulations found at 7 CFR Section 1470.24(f) and (g). A person or legal entity may not receive, directly or indirectly, payments that in the aggregate exceed $40,000 during any fiscal year for all CSP contracts entered into and $200,000 for all CSP contracts entered into between fiscal years 2014-2018. Each contract will be limited to $200,000 over the term of the initial contract, except that contracts with joint operations will be limited to $80,000 per fiscal year and $400,000 over the term of the initial contract period.  Contract levels and payment amounts will not increase after contract approval due to restructuring of the agricultural operation, including but not limited to creating new joint operations that may assume the contract responsibilities.  CSP payment or contract limitations do not apply to contracts with Indian Tribes or Alaska Native Corporations.  All preapproved applications or applications with participants that exceed the limits listed above will have their contract payment reduced at the time of payment to the limits allowed by regulations. 
Please be aware of the availability of the NRCS Conservation Client Gateway.  Conservation Client Gateway is a USDA public Web site that allows individual landowners and land users the secure ability to request conservation technical and financial assistance, submit, review and electronically sign documents, report conservation practice completion, and to request and view payments for completed conservation practices.  The Conservation Client Gateway provides users the alternative to work with NRCS via the Internet as a supplement to in-person support.  For more information on the Conservation Client Gateway and to obtain a secure login and password, visit http://www.nrcs.usda.gov/clientgateway. 

Feel free to contact me if you need additional explanation about the contract requirements.  

Sincerely,

[ContractSiteIDContactName]

District Conservationist
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