Contract Checklist

Field Office:

District Conservationist:

Applicant Name:

Application Number:

Reviewer Name:

Date Reviewed:

DC Signature Certifying Corrections have been Completed:

Date Corrections Completed by:

Approved for Obligation? Yes No

ASTC FO Concurred:

Baseline Requirements w/ associated policy

Completed

Y N NA Comments/Corrections Needed

1. NRCS-CPA-1200 filled out completely, Signed & Dated. Program Appendix was
provided to applicant.
[440-CPM, Part 512, Subpart C, Section 512.20 ]

2. The Ag Producer box is checked YES in Protracts.
[440-CPM, Part 515, Subpart F, Section 515.51 A (1) ]

3. Concurrence from the landowner (if leased) to install structural and/or vegetative
practices: If leased, landowner must concur with all structural practices being
installed (may be included as part of the lease). Landowner can also sign NRCS-
CPA-1202 with 0% payment shares.

[440-CPM, Part 512, Subpart C, Section 512.22 A (2) ]

4. Land has been irrigated two of the last five years for contracted conservation
practices associated with irrigation.
[440-CPM, Part 515, Subpart B, Section 515.52 Land Eligibility A(5)

5. Applicant has control of the land for period of contract.
[440-CPM, Part 515, Subpart F, Section 515.51 A(2), and Part 512, Subpart C,
Section 512.22]

6. For contracts that include public land, the land is a working component of the
participant’s agricultural or forestry operation.

[440-CPM, Part 515, Subpart F, Section 515.52 A(2)(ii), and 440-CPM, Part 521,
Subpart D, Section 521.31]

7. If the applicant is an entity receiving payment under an Employer Identification
Number (EIN), the entity must have a valid DUNS number and an active registration
in the System for Award Management (SAM.gov). The SAM.gov registration must be
filed under the same name, address and tax identification number as is used by the
applicable entity for income tax filing purposes.

[440-CPM, Part 512, Subpart C, Section 512.20 C (1) (v)]

8. If the participant is an entity, signature authority is verified.
[440-CPM, Part 512, Subpart C, Section 512.21 ]

9. If someone other than contract participant is signing the contract documents, a FSA-
211 has been completed, signed and dated.
[440-CPM, Part 512, Subpart C, Section 512.21 C]

10. The most current ranking sheet (AERT) should be in the file. All practices
included in the ranking must be included in the contract and should be identified on
the NRCS-CPA- 1155. [440-CPM, Part 512, Subpart C, Section 512.20 D
440-CPM, Part 512, Subpart C, Section 512.25 amd 440-CPM, Part 515, Subpart I,
515.80 A (2) ]

11. Conservation Assistance Notes: Should be concise, factual statements that
document information relating to significant activities and situations (covering the
Who, What, Where, When, Why, and How - i.e.. planning and application materials
delivered, site visits, contract reviews, potential non-compliance, scheduling
arrangements, and correspondence with the participant). Notes should be in
chronological order in order of date created or receipt stamped (most recent on top).
[440-CPM, Part 512, Subpart C, Section 512.43 A (2) (xvii)]

12. Conservation Plan Map(s): This may consist of several map documents to account
for the entire planning area. Maps should be in accordance with National
conservation planning policy (Plan, Location, and Soils Maps).

[440-CPM, Part 512, Subpart C, Section 512.43 B (1) (vii)

440-CPM, Part 512, Subpart C, Section 512.43 B (2) (i)(i)]

13. NRCS-CPA-1155 is complete, signed and dated. Names and signatures should
match the NRCS-CPA-1200 and 1202.

[440-CPM, Part 512,Section 512.42 B

[440-CPM, Part 512,512.42 A]
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Baseline Requirements w/ associated policy
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Y N NA

Comments/Corrections Needed

14. All farm numbers and tract numbers included in the contract should be identified
on the NRCS-CPA-1155. In addition, each contract item number on the NRCS-CPA-
1155 should have an associated tract and field number.

15. Contract items scheduled will not result in a duplicate payment from this contract,
other contracts, or programs.

[440-CPM, Part 512, Subpart G, Section 512.65, and 440-CPM, Part 515, Subpart
F, Section 515.52C(1)(1)]

16. A financially assisted practice is scheduled to begin within the first 12 months
from the date the contract is signed and obligated by NRCS.
[440-CPM, Part 512, Subpart E, Section 512.40]

17. The participant is receiving the correct rate based on eligibility. (Beginning
Farmer/Rancher, Limited Resource Farmer/Rancher, Veteran Farmer/Rancher,
Socially Disadvantaged).

[440-CPM, Part 512, Subpart A, Section 512.5]

18. Planned practices with lifespan of greater than one year are not scheduled as re-
occurring practices.
[440-CPM, Part 515, Subpart I, Section 515.81 A(4)(ii)]

19. Acreage for each CIN does not exceed total acreage of contract.

20. If the contract includes an animal waste storage, management, or treatment
facility, a CNMP should be developed. If there is no CNMP at the time of
application, participant must indicate the month and year the CNMP will be written.
[440-CPM, Part 515, Subpart I, Section 515.80C4]

21. If the contract includes conservation practices addressing forestland, a forest
management plan should have been developed. If there is no forest management plan
at the time of application, applicant must indicate (month/year) plan will be in place.
[440-CPM, Part 515, Subpart I, Section 515.80C5]

22. NRCS-CPA-52 (4/2013 version), Environmental Evaluation Worksheet, with
benchmark and alternatives and applicable tabs only with supporting documentation
(i.e. T&E Species). Further documentation in the CPA-52 may reference information
from RUSLE2, WEPS, Win-pst, UT-2, Rangeland Health, SGI Threats Checklist,
UMARI & UAFFRI, PCS, WHEG(s), etc.

[H_190_NECH_610.16 B]

23. NRCS-CPA-52, Section O — Determination of Significance (appropriate box is
checked).
[H 190 NECH 610.44]

24. NRCS-CPA-52, Section P — Planner Signature.
[H_190_NECH_610.16]

25. NRCS-CPA-52, Section Q - NEPA Compliance Finding (appropriate box is
checked-usually Box 3).
[H 190 NECH_610.16]

26. NRCS-CPA-52, Section R — Rationale Supporting the Finding from Section Q
(reference to National EQIP EA Completed).
[H 190 NECH_610.16]

27. NRCS-CPA-52, Section S — Responsible Federal Official Signature (usually the
DC).
[H 190 NECH_610.42 (5) (ii &iii)]

28. NRCS-CPA-52 has an identified natural resource concern that can be addressed.
[H 190 NECH 610.16]

29. If the planner responsible for writing the conservation plan and contract is not a
certified planner, it must have been reviewed by a certified planner.
[440-CPM, Part 515, Subpart I, Section 515.80B(3)(i)]

30. Planned practices treat the identified resource concern.
[440-CPM, Part 515, Subpart I, Section 515.80B(2)(i)]

31. Resource concerns identified on the application ranking tool are supported by
those listed in the NRCS-CPA-52.
[440-CPM, Part 515, Subpart I, Section 515.80 B(2)(i)]




	State Pre-Obligation checklist

