Instructions for Registering for a Classroom Course in AglLearn

From your Aglearn home screen, search the catalog by typing in the title of the training as it appears in the bulletin and
clicking “Browse.” When you find the training on the list that matches the training for which you would like to register,
ensure the ID in parentheses matches the AglLearn ID in the National Bulletin.

£}, Hispanic Special Emphasis Program Manager's

Browse

Click on click “View Course date/Offerings”

Catalog Search

Search: ‘HISPEHIC Special Emphasis Program Manager's ‘ Go Course Calendar
“ Language: English (English); Currency: USD (US Dollar)
-
Narrow Courses: -
J Courses (1) ‘ Sort By: Tte ¥
¥ Category r 7 Hispanic Special Emphasis Program Manager's (HEPM) Training (Classroom NRCS-NEDC-
Instructor-Led @ | o003z
Online rd .
Other Instructor-led Course
Curricula
The Hispanic Special Emphasis Program Manager's (HEPM) Training will be a
one-day comprehensive se more
¥ Subject Area S S 5 Notyetrated
H_uman Resources See Offerings for Price
View all
¥ Source B View Course Dates
NRCS

¥ Delivery Method
Classroom- In-pers...

4

Click on “Register’

Catalog Search

Search: |Hispanic Special Emphasis Program Manager's | [ Go ] Course Calendar
“~ Language: English (English); Currency: USD (US Dollar)
-
Narrow Courses: J Cou " ‘ Sort By: Tte ~
(BRI r  Hispanic Special Emphasis Program Manager's (HEPM) Training (Classroom NRCS-NEDC-
Instructor-Led @ | o003z
online i
Other . Instructor-led Course Add to To-Do List
Curricula & Assign to Others

The Hispanic Special Emphasis Program Manager's (HEPM) Training will be a
one-day comprehensive se more

¥ Subject Area SS9 54 S Notyetrated
Human Resources See Offerings for Price
View all
¥ Hide Course Dates
¥ Source
NRCS 10/22/2015 07:00 AM_ - 1 day
Mational Organization of Professional Hispanic NRCS Employees bﬁ Reqgister
(NOPHNRCSENMEDC Sponsored Course L& Register Others
¥ Delivery Method Grapevine, TX

ElasSonkEners Free | unlimited seats available



If you get this message click “YES”

\Warning Details:

er. If you continue, you will be re

d with a pending status until the ap

Do you wish to proceed?

Type in any comments you would like to submit to your Supervisor and Training Officer, and click “Confirm”

Registration @ Help

The Scheduled Offering selected requires approval for registration. If you continue, you will be placed in a pending status until your request is approved.

Additionally, all steps listed must have an Approver listed before the request can be processed. Please select a userto serve as Approver in any steps that are
indicated with a "Select User for Approval’ under the Approvers area

Lastly, enter any comments that you wish to be associated with your request andior registration

Previous Confirm

Offering

@ Hispanic Special Emphasis Program Manager's (HEPW) Training
Classroom NRCS-NEDC-000323
Revision: 1 - 6/9/2015 01:28 PM AmericaiDenver
Start Date; 10/22/2015 07.00 AM America/Denver
End Date: 10/22/2015 03:00 PM America/Denver
Capacity: 0 enrolled, 0 waitlisted
Price : Free

Approval Steps
Approval Step

Approvers
Level 1 Supervisor Supenisor Level 1 (Show All)
Training Coordinator Training Officer (Show All)

Registration Comments

User Name: Martinez Flores, Astrid D
Registration Status: PENDING (Pending)

Comments:

Previous Confirm

Aglearn will then automatically send notices to your Supervisor and Training Officer (you can click “Show All” from this

screen to see who will be notified) requesting approval. Once you click “Confirm,” your involvement is complete. Once
your registration is approved, you will receive an email from AglLearn.

(Please feel free to contact your State Training Officer if you have questions or need assistance.)



For Managing for Excellence, Supervising for Excellence, Extending outreach to all customers and National
Organization of Professional Hispanic NRCS Employees (NOPHNRCSE) Sponsored Training Conference

From your Aglearn home screen, search the catalog by typing in the title of the training as it appears above and or
bulletin and clicking “Browse.” When you find the training on the list that matches the training for which you would like
to register, ensure the ID in parentheses matches the AglLearn ID in the National Bulletin.

[ Search Catalog

Browse

Click on click “View Course date/Offerings”

Catalog Search

Search: |Supemsing for Excellence | Go Course Calendar
“ Language: English (English); Currency: USD (US Dollar)

Narrow Courses: Courses (1) Sort By: Tte ¥ ]
W BT @) Supervising For Excellence (Classroom NACS-NEDC-000011)

Instructor-Led d

Qnling '__-__ Instructor-led and Online Course & Add to To-Do List

Other = Go to Content

Curricula Supervising for Excellence Ovenview This course is an introduction to [&] Assign to Others

management for the new manager more

0.00 USD

¥ Source
[ NRCS

¥ Hide Course Dates
¥ Delivery Method

[] Blended- Multiple m... 91152015 09:00 AM - 4 days
Peachiree City, GA l}} Reqister Others
0.00USD | No seats available L=l Waitlist
10/19/2015 07:00 AM - 4 days
INational Organization of Professional Hispanic NRCS Employees [#| Register
(NOPHNRCSE)NNEDC Sponsored Course l—fl Register Others

Grapevine, TX
0.00 USD | 29 seats available

Look for the session NOPHNRCSE is sponsoring with NEDC and click register

You will get the following message. Click on “Yes”

Warning Details:

® The scheduled offering (43821) reguires approval for you to register. If you continue, you will be registered with a pending status until the approvers approve your registration
request.

Do you wish to proceed?

No Yes

Type in any comments you would like to submit to your Supervisor and Training Officer, and click “Confirm”



Registration @ Help

The Scheduled Offering selected requires approval for registration. Ifyou continue, you will be placed in a pending status until your request is approved

Additionally, all steps listed must have an Approver listed before the request can be processed. Please select a user to serve as Approver in any steps that are
indicated with a ‘Select User for Approval under the Approvers area

Lastly, enter any comments that you wish to be associated with your request and/or registration.

Previous Confirm

Offering

@ Supenising For Excellence

Classroom NRCS-NEDC-000011

Revision: 9/25/2005 08:13 AM America/Denver
Start Date: 10/1%/2015 07:00 AM America/Denver
End Date: 10/22/2015 11:00 AM America/Denver
Capacity: 1 of 30 enrolled, 0 waitlisted
Price : 0.00 (USD)

Approval Steps

Approval Step ADpProvers

Level 1 Supenvisar Supervisor Level 1 (Show All)

Training Coordinator Training Officer (Show All)

Registration Comments

User Name: Martinez Flores, Astrid I
Registration Status: PENDING (Pending)

Comments:

Previous Confirm

Aglearn will then automatically send notices to your Supervisor and Training Officer (you can click “Show All” from this

screen to see who will be notified) requesting approval. Once you click “Confirm,” your involvement is complete. Once
your registration is approved, you will receive an email from AglLearn.

(Please feel free to contact your State Training Officer if you have questions or need assistance.)



