
Instructions for Registering for a Classroom Course in AgLearn  
From your AgLearn home screen, search the catalog by typing in the title of the training as it appears in the bulletin and 
clicking “Browse.” When you find the training on the list that matches the training for which you would like to register, 
ensure the ID in parentheses matches the AgLearn ID in the National Bulletin. 

 

Click on click “View Course date/Offerings” 

 

 

Click on “Register”  

  

 



If you get this message click “YES” 

 

Type in any comments you would like to submit to your Supervisor and Training Officer, and click “Confirm” 

  

 AgLearn will then automatically send notices to your Supervisor and Training Officer (you can click “Show All” from this 
screen to see who will be notified) requesting approval. Once you click “Confirm,” your involvement is complete. Once 
your registration is approved, you will receive an email from AgLearn.  
(Please feel free to contact your State Training Officer if you have questions or need assistance.) 



For Managing for Excellence, Supervising for Excellence, Extending outreach to all customers and National 
Organization of Professional Hispanic NRCS Employees (NOPHNRCSE) Sponsored Training Conference 

From your AgLearn home screen, search the catalog by typing in the title of the training as it appears above and or 
bulletin and clicking “Browse.” When you find the training on the list that matches the training for which you would like 
to register, ensure the ID in parentheses matches the AgLearn ID in the National Bulletin. 

 

 

Click on click “View Course date/Offerings” 

 

Look for the session NOPHNRCSE is sponsoring with NEDC and click register 

 

You will get the following message. Click on “Yes” 

 

 

Type in any comments you would like to submit to your Supervisor and Training Officer, and click “Confirm” 



 

 

 
AgLearn will then automatically send notices to your Supervisor and Training Officer (you can click “Show All” from this 
screen to see who will be notified) requesting approval. Once you click “Confirm,” your involvement is complete. Once 
your registration is approved, you will receive an email from AgLearn.  
(Please feel free to contact your State Training Officer if you have questions or need assistance.) 

 

 

 


